Official Functions with Alcohol – Clarification on Customary and Reasonable 
The provision of alcoholic beverages is allowable at official function events when such beverages are customary and reasonable considering the facts and circumstances of the event.

Requirements
· Purchases of alcoholic beverages must be made from: 
· Gift fund (Fund 34) SpeedTypes with a Gift Purpose Code 2 of “Y” (restricted for entertainment, donor cultivation, or personnel recruitment), or
· Development/Advancement fund (Fund 36) SpeedTypes.
· Purchases must be coded in the Finance System as Official Functions with Alcohol, Account 550102.
· Purchases must be approved by the designated campus alcohol approver.
· The organizational unit must comply with all campus-specific policies on alcoholic beverages.

Customary and Reasonable Criteria
· Events held after 5:00 PM.
· Events not during the workday.
· Events off campus and not exclusively attended by UCCS employees.
· Events that do not involve undergraduate students.

There may be instances where exceptions are warranted. If you would like to request an exception, please contact the Campus Alcohol Approver. 

Related Policies and Resources
· APS Alcoholic Beverages Purchased for University Events
· FPS Alcoholic Beverages Purchased for University Events
· FPS Recognition and Training
· Official Function (OF) form
· How to Buy Official Functions purchasing instructions
· Alcohol Guidelines and Risk Assessment

